South Coast Air Quality Management District
REQUEST FOR PROPOSALS
for
Library Services and Supplies

#9697-1
I

The South Coast Air Quality Management District (District) requests proposals for the following
purpase according to terms and conditions attached. In the preparation of this Request for Proposals
(RFP) the words “Vendor," “Proposer,” "Contractor," and "Consultant" are used interchangeably.

PURPOSE

The purpose of this Request for Proposal (REP) is to pre-qualify, through the competitive bid process, a
minimum of three vendor(s) capable of providing various library services and supplies in support of the
District’s Library function. Vendor(s) selected will be issued blanket purchase orders for the
acquisition, cataloging, shelf preparation of books, periodicals, and other printed and multi-media
materials used in the District’s Library during FY 1996-97. Vendor(s) selected as a result of this RFP
will remain pre-qualified for a period of two years.

INDEX - The following are contained in this RFP:

Section I Background/Information/Schedule of Events
Section II Minority Business Enterprises (MBEs), Women Business Enterprises

 (WBESs), and Disabled Veteran

Business Enterprises (DVBEs)

Section IIT Work Statement/Schedule of Deliverables
Section IV Required Qualifications
Section V Proposal Submittal Requirements
Section VI Proposal Evaluation/Contractor Selection Criteria
Section VII Funding
Section VIII _ Draft Contract
Attachment A Example of Library Services
Attachment B Example of Acquisition Order Log for 1996
Attachment C " Example of Articles Ordered
Attachment D Serial Title Listing Catalog

TION I: BACKGRO

The District’s Library maintains current subscriptions to technical and environmental periodicals,
updates the reference collections, and insures a current collection of environmental books and reports,
which represent 60 percent of the library’s collection. The library issues blanket purchase orders to
purchase services and supplies in support of the library function. The use of blanket purchase orders
allows the library to ask vendors to w:S-iomnn the library for purchases that would otherwise have to be
prepaid. A prepayment requirement would add a substantial delay to acquisition of books, articles,
papers and reports that are required immediately by District staff. Services requested under this RFP
include periodical subscriptions, technical book purchases, miscellancous book purchases, miscellaneous
subscriptions, interlibrary loan services, loose leaf filing services, and legal library acquisitions and filing.

CONTACT PERSON:aggresive
Questions regarding the content or intent of this RFP or on procedural matters should be addressed to:

Richard Vandenberg, Data Center Manager
South Coast Air Quality Management District
21865 East Copley Drive

Diamond Bar, CA 91765

(909) 396-2840

SCHEDULE OF EVENTS

July 12, 1996 Board Approval of RFP
July 16, 1996 RFP Released

August 2, 1996 Proposals Due

August 6-9, 1996 Proposal Evaluations

Sept 13, 1996 Recommendation to Board
Sept 20, 1996 Purchase Orders Issued

A. General

L. Itis the policy of the South Coast Air Quality Management District to ensure that minority
business enterprises, women business enterprises, and disabled veteran business enterprises
have a fair and equitable opportunity to compete for and participate in District contracts.

B. Definitions:

1. "Minority-or-women business enterprise” as used in this policy means a business enterprise that
meets all of the following criteria:
a. abusiness that is at least 51 percent owned by one or more minority persons or women, or
in the case of any business whose stock is publicly held, at least 51 percent of the stock is
+  owned by one or more minority persons or women.

b. a business whose management and daily business operations are controlled by one or more
minority persons or women.

c.  abusiness which is a sole proprietorship, corporation, or partnership with its primary
headquarters office located in the United States, which is not a branch or subsidiary of a
foreign corporation, foreign firm, or other foreign-based business.
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SECTION1V: REQUIRED QUALIFICAT 1ONS

A. Vendor(s) proposing to bid on this acquisition portion of this proposal must be qualified and
experienced in the Ii rary acquisition process for governmental agencies and must submit
ualifications demonstrating this experience, Vendor(s) proposing to bid on the services portion of
this proposal must be qualified and experienced in filing, book shelf preparation and S.»_ﬂmim of
printed and multi-media materials. :
)

B. Proposer must submit the following:

1. A statement by the vendor on the services or supplies to be provided under this RFP,

2. List of representative clients.

3. Summary of vendors mw:mqu_ qualifications to meet _.Rﬁ_mam M_cm_mmouzo:« and fulfill statement
S

of work, including additional personnel and resource: eyond those of the designated vendor
@:aooa;noa.

4.  Summary of major services or supplies handled during the last two years demonstrating ability
to support the District’s Library, especially with regard to environmental issues.

5. Summary of how other government libraries have used your services during the last two years.

SECTIONV:  PROPOSAL SUBMITTAL REQUIREMENTS

Submitted proposals must follow the format outlined below and all requested information must be
m_._v__u__nu. Failure to submit proposals in the required format will result in elimination from proposal
evaluation.

Each proposal must be submitted in two parts:
o Part I must relate to the Technical Proposal

o Part IT must relate to the Cost Proposal

PART I - TECHNICAL PROPOSAL

Cover Letter - Must include the name, address, and telephone number of the vendor, and be
signed by the person or persons authorized to represent the firm.

H..mw_n cmﬁm:?.au-n_nmq_i%::@aualm_ncami&m:;o uaromu;wmnnzc:_._numma
number. .

Ven - Provide the following information on the vendor:
1. Address and telephone number of office in, or nearest to, Diamond Bar, California,

2. Name and title of firm's representative designated as contact,

Summary (Section A) - State overall approach to meeting the objectives and satisfying the scope of
work to be performed, the sequence of activities, and a description of methodology or techniques to be
used.

Qualifications (Section B) - Describe the technical capabilities of the firm. Provide references of other
similar library services performed during the last two years demonstrating ability to successfully support
the District library. Include contact name, title, and telephone number for any references listed. Provide
a statement of your firm's background and experience in performing similar projects for other
governmental libraries.

References (Section C) - Vendors must provide three references of like firms similar to the AQMD that
use the vendor's library services.

Subcontractors (Section D) - This project may require expertise in multiple technical areas. List any
subcontractors that may be used and the work to be performed by them.

Conflict of Interest (Section E) - Address wo&mgo conflicts of interest with other clients affected by
actions mn%o_.:ﬁn_ by the vendors on behalf of AQMD. Although the proposer will not be automatically
disqualified by reason of work performed for such firms, AQMD reserves the right to consider the
nature and extent of such work in evaluating the proposal.

- Provide other essential data that may assist in the evaluation of this

proposal.

P - AL

Name and Address - The Cost Proposal must list the name and complete address of the proposer in the
upper, left-hand corner.

Cost Proposal (Services) - Service contracts are normally placed under a Time and Materials (T&M)

task ordering contract, Attachment A identifies services required by the library during the fiscal year.
Please provide a statement of work for services being proposed and the costs associated with providing
those services. Cost information under the services category must be provided as listed below:

1. Detail must be provided by the following service’s categories:

A. Labor - List the hourly billing rate for each level of professional service rendered and
bid. Rate quoted must include labor, general, administrative, and overhead costs.

B. Subcontractor Costs - List subcontractor costs and identify subcontractors by name,
Itemize subcontractor charges per hour or per day.

C. Subseription Rates - List monthly or yearly subscription rates is applicable.

D. Travel Costs - Indicate amount of travel cost.

- Attachment B is a representative sample of the types of acquisitions
made by the District’s Library during a one month period. Vendors must identify the materials they
would or could provide under this proposal and must include quotes for each item provided and identify
any other charges or fees included in the price. Additionally, vendors should provide estimated time-
frames for delivery of materials. :
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SECTION VII:  FUNDING

The total funding for the work contemplated by this RFP will be a maximum 385,000 for FY 1996/97.

These funds will be distributed to the pre-qualified vendors as blanket purchase orders with not-to-
exceed clauses. Services and Supplies utilized will be defined on an individual order basis. Due to the
indefinite nature of the work, the actual purchase order amount cannot be determined at this time.

Contract No.

LE 2]

SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

CONTRACT

. This Contract consists of *** pages.

1. PARTIES - The parties to this Contract are the South Coast Air Quality Management District
(referred to here as "DISTRICT") whose address is 21865 E. Copley Drive, Diamond Bar, CA
91765, and *** (referred to here as "CONTRACTOR") whose address is ***,

2. RECITALS

A. DISTRICT is the local agency with primary responsibility for regulating stationary source air
pollution in the South Coast Air Basin in the State of California. DISTRICT is authorized to
enter into this Contract under California Health and Safety Code Section 40489, DISTRICT
desires to contract with CONTRACTOR for services described in Attachment 1 - Work
Statement, attached here and made a part here by this reference. CONTRACTOR warrants that
it is well-qualified and has the experience to provide such services on the terms set forth here.

B. CONTRACTOR is authorized to do business in the State of California and attests that it is in
good tax standing with the California Franchise Tax Board.

C. All parties to this Contract have had the opportunity to have this contract reviewed by their
attorney,

D. CONTRACTOR agrees to obtain the required licenses, permits, and all other appropriate legal
authorizations from all applicable federal, state and local jurisdictions and pay nn_.w_uv_mﬁso fees.

3. PERFORMANCE REQUIREMENTS

A. CONTRACTOR warrants that it holds all necessary and required licenses and permits to
provide these services, CONTRACTOR further agrees to immediately notify DISTRICT in
writing of any change in its licensing status.

B. CONTRACTOR shall submit reports to DISTRICT as outlined in Attachment 1 - Work
Statement. All reports shall be submitted in an environmentally friendly format: recycled paper,
stapled, not bound; black and white, double-sided print; and no three-ring, spiral, or plastic
binders or cardstock covers. DISTRICT reserves the right to review, comment, and request
changes to any report produced as a result of this Contract. .

C. CONTRACTOR shall perform all tasks set forth in Attachment 1 - Work Statement, and shall
not engage, during the term of this Contract, in any performance of work that is in direct or
indirect conflict with duties and responsibilities set forth in Attachment 1 - Work Statement.

D. CONTRACTOR shall be responsible for exercising the degree of skill and care customarily
required by accepted professional practices and procedures subject to DISTRICT'S final
approval which DISTRICT will not unreasonably withhold. Any costs incurred due to the
failure to meet the foregoing standards, or otherwise defective services which require re-
performance, as directed by DISTRICT, shall be the responsibility of CONTRACTOR.
CONTRACTOR'S failure to achieve the performance goals and objectives stated in Attachment
1- Work Statement, is not a basis for requesting re-performance unless work conducted by
CONTRACTOR is deemed by DISTRICT to have failed the foregoing standards of
performance. ;

E. CONTRACTOR shall post a performance bond in the amount of *** Dollars ($***) from a
surety authorized to issue such bonds within the State. [OPTIONAL]

10



Y

4}

B
49%3 10j (87'3) sjuayy W3rg-Aiuam jo ages 343 12 papiaosd aq Jum JuBWIsINquIay - aFeayy
'LONILSIA 4Aq paroidde 3q 1snw pue N_B 241 JO Junowe [e10] oy 40} uoieludWINDOp
Bujuoddns 1310 10 53d19521 aninba; PP Y283 [ £¢ 30 ssa0xa uy Paliq sjeay - sjespy
‘Paumdu sasuadxs [enide 10y (s)ng - S[EUSY Je) ‘arepry ‘Buispo
‘Siustainbar Bupmorjoy
¥ Jatm 22uBpI09E Ul sasuadxa Paie[a1-[3a1) 10§ papinosd aq 1IBYs uonejuswnoop m&tomasmem
(1€s) sseqloq sug-funy st oUBMO|[E AjreT - sea
"LONMISIa 4q pascidde-ard y1 [qissmia
ST Iuawasinquial o Junowe Bydy v S 1ad (s£8) srejog aAl-Auanag oy dp - wEmacq
‘Senpialpur aow 10 Jany) Aq
Pareys s [ejuar seo gy [qissiuuad sy [ejual seo SZIS-pII Y “elual Jeo 1Pedwos V- [Bjuay 1e)
“dqissnuiad sr ojes
SSB[3 ss3uIsnq ‘ajqeieat jou S142800 31 s)y3iyy [je 105 ages ssep .Nuaou - uonepodsuery iy
(W»1) STYALVIN QNV
FWLL] :suoneynuy Buimorjoy ayp o3 193[qns uonepodsur)y JO $1500 pue ‘sasuadxa [Bluapiou

o ‘sreaw FurBpo] 19403 s sasuadya PalE[a1-onuiy JO Juswasinquies SLONLSIal

Bunum ut I5NMISTq
Aq pazuoyne-axd o IaBIU07) s1y) jo ojnpayog wawdeq - z UBLUYIENY Ui y1i0g Jas Ajssardxa

81 [3AR) Yans Jt Ajuo sasuadya PRW¥RI-[RARY 10j YO 1 Hyy 1 NOO 3sinquiai eys 1oy 51q -

FeNue) uo Asuows yo 1500 10 ‘saBreyo Suippuey 533 “1sa193u1 Aed jou IIBYS 1O LSIaiar

i Papiaosd jou a1om s1d12031 yomym 1og

sagreyo asoyy £q $3oloaur uo syuawked aonpas few LINYLSIA s98reya yons jo uBWasINgUIray
“UOU S.LONLLSIA o) spunoss aq juys $1d13901 3p1a0ad 03 2nyrmy SUOLOVHLNOD (i

‘Moj3q ‘q'g ydesSeeq u1 pajsij axe

uoneuawnaop Suntoddns 10} sjuatwanbal pue sasuadys [2A81 3o Jusurssinguias S.LOMISIa
(0sz$) stejoq Ay pue PRIPUNH om ] jo ssaoxa uy (I0LOVHINOD 4q Pap1aoad sagieys
10qe[ 1021p jo uondaoxs a4} yum) safieyo [ENPIAIPUI e J0J papiaosd 29 1snw uoneytswnoop
Burpoddng “s00 [ENIOE J& apew aq [jeys sadiena 13130 pue ‘S1013erU00gns .mou&:m ‘leuajewr
‘Juatdinba 10 RwIsInquizy yo LIOVIINOD 4q P3zZnuan aq jsnw ‘31qeoydde se ‘safieyo
90 pue ‘s1019813u00qns ‘sasuadxe 19421 *$1500 A1ddns pus ‘Teustew “uswdinbs 105 safieyy m_

‘sjuwannbar Pue suonejun) Sumoyjop 343 01 193fqns 3q Jjeys sasioAw Jo wawAed g 190151 -

[1vNO1LdO] ‘I#gHoYs yons 1oy LODLLSIA 941 9s5nquias o) AOIDVIINOD 3y

a1nbai 10 Juswfed [BUY 3y) woy junowe 1oENU03gNS pasmbas wmuiunu g A (q Jo/pue ‘qam
‘HEW paninbay Y} ut jejpoys Kue 19npap 03 y8u ay) sartesas LONMLSIA "onjea 1oeju0n [e101
A jo (%07) Juaasa Ayuamg 1582] 1 Juasaaday §40j0EnU0IqNS FgA JO/pue ‘Fam ‘Gam
03 pred syjunoure ayy 12y) Suneys 910AU| Jeuy 3y3 uo UoREdG1Ia0 © 3pnjou eys YOI 0D
2210AUI Y32 UO papnjou aq 1snw mmm..woa 10/PUE “HEM ‘TEI o1 0 pred sjunowe

Y1 JO moyearq v .ﬁnmggmgmg sasudisjuy ssouisng UBIA13A pajgesiq] 10 Uawop
“Kuourpy jo asn 10j ss3201d uopen[eAa fesodoud ayy ur syurod PaA1adal Yo LOVYINOD JI

iuatipuawre ue saxnbay saanypuadxa Kio3areopise; usamiaq (000o‘1$) srefjog Puesnoyy aug jo
§530X3 U 51500 Jo UoITed0j[BaY - LONLSIQ woy eaoidde uanium roud uodn (000°1§) sIvjloqq
Puesnoyy suqy oy dn Panmuuiad st sainypuadxs Abomeau\xusv U3IMJ2q 51500 Jo uonedOjRy 7

JusumORRY Ul pajsy; se sanppuadxa (K108oye0 150945%)) [8101 03 219y IIBYS YOLOVIINOD -

[n®)) STVIIaLYIY ANV AWIL] “powrepo 581y

'99u13)a1 sy £q asoy Papnjoul pue asoy payseye ‘s[npayag =.§Enuﬂ- - T UaWyaeny yim
ADUEPINIOE U1 S3)e1 2 S[RLIDRW PU® 3w 1oj ‘sasuadxs PR1B[31-[3AE1 pazuoyine fue Supnjow

(sxs8) szR10g *++J0 JUNOWE Pa30xa 0] Jou Je)o} 8 HOLIVUINQD Aed [jeys JLONISIT -

(3044 aaxia]-
umy ‘pusig TuawaBeuepy Anpenp) oy 15800 yinog oy Paniugns pue saquiny

o,

I

uonesiuapy sefojdwiy so Jaquinu £unoss jeroos SHOLOVYIINQOD pue ‘3010Au1 £q pasanos
pouad “saquinu jaenuoy S.LOTYLSI 151 pue ‘Peaipania) Aueduos uo ‘S1eatidnp ut pasedasd

PUE 13y payseye ‘ajnpayog WaWAe] - 7 uauneny M 3auepioaoe wi yenuoy S1Y) sapun
Pauiopiad siom 10 (,,,) SIEIIOQ 444 J0 20ud paxy v HOLIVULNOD Aed jreys IORLSIq .
IN V.

INGNAVd

‘Renuoy snp jo dueuLopiad omﬁ ul sjuse

10 ‘s10j0813U03gns ‘s3akofdwa sy HOLIVUINGD &q paunous 1o Pasned aFewep Auadoad 1o
Anfui ue 3o uoseas 4q £ed 03 pasinbas 39 10 Jnou Avw Jsalaur-ul-s1ossaoans PUE ‘saanejuasaidag
‘siuafe ‘sosfojdwa ‘1330 si1 ‘1 g LLSIQ Yorym sastadxs 1o 4505 “28ewep ‘sso| 1le pue

Auw jsujese 15319)ul-ul-s 10s5900NS PU® ‘saApejuasaidal ‘spuage ‘soakojdwa ‘s101y0 S ¢ LOMLSIa

PU3JPP Ut ‘ynnusapur ‘ssajuirey ploy o) soos8s HOLIVUINOD - NOLLVOTAINIIGN]

§o®a1q 10§ 10nU0) SRy S1eUIULIA] 10 y() LIVELNOD 01 pamo sjuawuked fup woy
4031343 1500 2y Janpap o) pue SOUEINSUI [BuONIPPE Yons aseyaind o1 sayna 1w auy; sansasay
LOMILSIA ‘9n0qe yuos 1as aFesonas daueInsui pasinbas ay ulBjuIEw 0) sjie) YO 1 vy NOJJI D
"LONISIq
Aq [eacsdde-aid o) 192[gns a.e SuclEayIpout yans pue 1014181 9 YO LIVy INOD 4q
uaA1d aq jjeys SJurINSUl yons Kue jo uonesyipowr {ue o) soud S9HOU uanLM skup-(pg) Aunyy pue
“®arj0d Anpiqey yans Auw uo Painsut feuonippe ue se pawigy 39 [leys 1OMMISIQ “eNUO) SNy uo
jom Luk Jo Juswaduaunuos 03 loud (,,.$) SIBIO 444 JO (3AN0WOINE PU¥ [B13u23) yjuny ajFuss
PAUqUIoD © yim asuernsuy Anyiqey jo LONLLSIC 01 20uspirg USIWITY [eys YO LOVIINOS g
FORIUOY S1Y) uo Yiom Aue jo BV 04 J0ud sjuawaiinbaa
Asojnjeys 2|qeandde sayjo 10 EIWIOJIED Jaya Y JUBPI0OE U1 $3340)dwws sy Jo yoea
10J doueInsu] vonesuaduros SIBHI0M JO TONISI] o) 0UIPIAD ysung Jeys YOLOVIINOD 'V
[SINYITOSNOD
TVIUATANT HLIA SLOVHLINOD AdnLs NO axdIndIy LoN] HINVENSNI

"HoBaIqUON 10} UonRURIIS) Jo aep

aANv3ga ay) ySnoy; 12B1UOY) SIY1 30 souruuopad Ul paunau §3s05 %Eow 10} YOLOVYINOD
35INQUISI i pue yaeaiquon 103 1RHUOY s1yj Ajeuruna) o 4L 3y saA19501 11y 1SIq
‘safewep Aue raa000; PUE enuoy siyy 3210§u? 03 Aunba pue ME[ 13pun s)yBur [ saasasa)

Ayred Sunyovarquou UL “[] asney Y103 398 Jauuew ay; Ut papiaoid aq [jeys uoneaynoN
BNUOY sfy3 Sjeuuia) o uohualul $)1 jo uoieayiou UNLM 3paoid 1o yoraiq siy) aung

s 1 Jeyy Aped Sunyoeaiq ay Anou soya Jjeys ed Buiyoeaiquou SUL “Penuo) ay jo yoeauq
B 2)0111su00 [jeys S.u_e S Quawiaieig yop - | JuBUYIENY JO Suawanbay 3y *03 pajnwiyy jou
Inq ‘Buipnjoun ‘sane 3y} Aq uodn paaiFe e AU ur 5301A 138 91y ap1aoad o} sjrey Jo oenuoy
S1Y1 JO UOMIPU0S 10 ey Aue yim Adwos o) spey Aped Aug U342 2y uf - NOILVNIAgaL

stued e Aq pajnoaxa Aliry st penuoy sny)
11UN 30U Jreys yrom oy ‘Bunum u Joeaue) sty 3o Juawpuawe Aq papuajxa Jayumy ssapun
“exy 01 (3Jep Hasuy 1oysatued yroq Aq LoRN2ax3 jo ajep) uroy StaRIU0D) sy o uus; ay L - AL

3A0qQe q ydesSered Aq apige ITeYs 19enu07 s1y3 Japun Buwopiad sjuage pue
s3akordwa jey; .@5.3.::3_“_3 Aum yim s1oenu0n 11 y3nory ‘asnsus I¥Ys HOLOVMINDGD O
, , I'T¥YNOILdO]
“Aua yans 123031 03 148U sy ‘Arwssasou J1 ‘pue 2auasqe g0 LOVYINOD ur uopiad
01 puaq aouennioprad ayp jo Jansst ay) &q pojeudisap Amus ay jo suolieayifenb ay; maisay
01 fiunyoddo ayy ypum LONILSIA s3piroxd ospe pue wroprad o) SI'® YOLOVYLNOD 1uare
21 U pajesuaduios aq jim LOTLLSIA Jeys asnsua jum YoM 01a19y) suoiesyipows Jsanboy
01 pue puoq soueuuiopiad 41 30 suonipuos pue suua) 4 Ma1a21 01 1yFu oy sy IOMdISIa o



Other travel-related expenses - Receipts are required for all individual items in excess of
Fifty Dollars ($50).

*. An amount equal to *** percent (***%) shall be withheld from all charges paid until satisfactory
completion and final acceptance of work by DISTRICT. [FIXED PRICE CONTRACTS
ONLY] :

*. DISTRICT reserves the right to disallow charges when the invoiced servicesiare not performed
satisfactorily in DISTRICT'S sole judgment,

INTELLECTUAL PROPERTY RIGHTS - Title and full ownership rights to any software,

documents, or reports developed under this Contract shall at all times remain with DISTRICT.

Such material is agreed to be DISTRICT'S propri information.

A. Rights of Technical Data - DISTRICT uﬁ__ have the unlimited right to use technical data,
including material designated as a trade secret, resulting from the performance of services by

. OCZN%»O.—.Oﬁ under this Contract. CONTRACTOR shall have the right to use data for its

own benefit.

B. Copyright - CONTRACTOR agrees to grant DISTRICT a royalty free, nonexclusive,
irrevocable license to produce, translate, publish, use, and dispose of all copyrightable material
first produced or composed in the performance of this Contract.

NOTICES - Any notices from either party to the other shall be given in writing to the attention of
the persons listed below, or to other such addresses or addressees as may hereafter be designated in
writing for notices by either party to the other. Notice shall be given by certified, express, or
registered mail, return receipt requested, and shall be effective as of the date of receipt indicated on
the return receipt card.
DISTRICT: South Coast Air Quality Management District
21865 E. Copley Drive

Diamond Bar, CA 91765

Attn: ®a=

CONTRACTOR: *=*
ARk

*
ek

Attn: 2=

. EMPLOYEES OF CONTRACTOR

A. DISTRICT reserves the right to review the resumes of any of CONTRACTOR'S employees
selected to perform thie work specified here and to disapprove CONTRACTOR'S choices,
CONTRACTOR warrants that it will employ no subcontractor without written approval from
DISTRICT. CONTRACTOR shall be responsible for the cost of regular pay to its employees,
as well as cost of vacation, vacation replacements, sick leave, severance pay and pay for legal
holidays.

B. no%n._.o? its officers, employees, agents, or representatives shall in no sense be
considered employees or agents of DISTRICT, nor shall CONTRACTOR, its officers,
employees, agents, or representatives be entitled to or eligible to participate in any benefits,
privileges, or plans, given or extended by DISTRICT to its employees.

. CONFIDENTIALITY - It is expressly understood and agreed that DISTRICT may designate in a

conspicuous manner the information which CONTRACTOR obtains from DISTRICT as

confidential and CONTRACTOR agrees to:

A. Observe complete confidentiality with respect to such information, including without limitation,
agreeing not to disclose or otherwise permit access to such information by any other person or
entity in any manner whatsoever, except that such disclosure or access shall be permitted to )
employees of CONTRACTOR requiring access in fulfillment of the services provided under this
Contract.
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B. Ensure that CONTRACTOR'S officers, employees, agents, representatives, and independent
contractors are informed of the confidential nature of such information and to assure by
agreement or otherwise that they are prohibited from copying or revealing, for any purpose
whatsoever, the contents of such information or any part thereof, or from taking any action
otherwise prohibited under this paragraph.

C. Not use such information or w:N part thereof in the performance of services to others or for the
benefit of others in any form whatsoever whether gratuitously or for valuable consideration,
except as permitted under this Contract.

D. Notify DISTRICT promptly and in writing of the circumstances surroundi ng any possession,
use, or knowledge of such information or any part thereof by any person or entity other than
those authorized by this paragraph.

E. Take at CONTRACTOR'S expense, but at DISTRICT'S option and in any event under
DISTRICT'S control, any legal action necessary to prevent unauthorized use of such
information by any third party or entity which has gained access to such information at least in
part due to the fault of CONTRACTOR.

F. Take any and all other actions necessary or desirable to assure such continued confidentiality
and protection of such information.

G. Prevent access to such by any person or aa:w not authorized under this Contract.

H. Establish specific procedures in order to fulfill the obligations of this paragraph.

. PUBLICATION

A. DISTRICT shall have the right of prior written approval of any document which shall be
disseminated to the public by CONTRACTOR in which CONTRACTOR utilized information
obtained from DISTRICT in connection with performance under this Contract.,

B. Information, data, documents, or reports developed by CONTRACTOR for DISTRICT,
pursuant to this Contract, shall be part of DISTRICT'S public record unless otherwise indicated.
CONTRACTOR may use or publish, at its own expense, such information provided to
DISTRICT. The following acknowledgment of support and disclaimer must appear in each
m:zmﬁ_mca of materials, whether copyrighted or not, based upon or developed under this

ontract.

"This report was prepared as a result of work sponsored, paid for, in whole or in
part, by the South Coast Air Quality Management District (DISTRICT). The
opinions, findings, conclusions, and recommendations are those of the author and
do not necessarily represent the views of DISTRICT. DISTRICT. , its officers,
“employees, contractors, and subcontractors make no warranty, expressed or
implied, and assume no legal liability for the information in this report.
DISTRICT has not approved or disapproved this report, nor has DISTRICT
passed upon the accuracy or adequacy of the information contained herein. "

C. CONTRACTOR shall inform its officers, employees, and subcontractors involved in the
_..._“:.mo_u::msoa of this Contract of the restrictions contained herein and require compliance with
the above.

ON-DISCRIMINATION - In the performance of this Contract, CONTRACTOR shall not
discriminate in recruiting, hiring, promotion, demotion, or termination practices on the basis of
race, religious creed, color, national origin, ancestry, sex, age, or physical or mental disability and
shall comply with the provisions of the California Fair Employment & Housing Act (Government
Code Section 12900 et seq.), the Federal Civil Rights Act of 1964 (P.L. 88-352) and all
amendments thereto, Executive Order No, 11246 (30 Federal Register 12319), and all
administrative rules and regulations issued pursuant to said Acts and Order. CONTRACTOR shall
likewise require each subcontractor to comply with this paragraph and shall include in each such
subcontract language similar to this vquma_vw.

OLICITATION OF EMPL! ES - CONTRACTOR expressly agrees that CONTRACTOR
shall not, during the term of this Contract, nor for a period of six months after termination, solicit
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IN ggmm cﬁ.mm_wmoﬂ. the parties to this Contract have caused this Contract to be duly executed
on their behalf by their authorized representatives.

SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT ~ #**

By:

James M. Lents, Ph.D., Executive Officer Jon D. Mikels, Chairman of the Board

Date:

By:

Date:

ATTEST:
Jackie Dix, Clerk of the Board

By:

APPROVED AS TO FORM:
Peter Greenwald, District Counsel

By:
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Attachment A
EXAMPLE OF LIBRARY SERVICES

CATALOGING ;

n.ﬁw_om._:.wnimﬂ:o_:nonu..oi&:mmoaw:mo_.mmiu_ aniomim. now< B.u_owm.._,nn_cauo-oaaw
bibliographic utilities for mmﬁv. nw.ﬁw.__wm.zw information on each title (book, report, video and other
documents) wn_zm cataloged.” Original cataloging includes searching the same utilities and determining
that no copy catalog information exists, The cataloger provides descriptive ow.u_am_a for each title
which includes assigning the __c_,pqm of nozﬂoa.n_uum_mnn:a: number or the modified Library of
Congress classificafion number and subject headings as well as a physical description according to

H>u= ogounmznuﬁ_omsma_am.E_-nno_.%..sunnsaaa_::n__caq‘wo?__:anﬂw_om&amﬁ

SHELF READING

Shelf reading includes ensuring that all books, periodicals, and fiches are on the shelves in their proper
m_w_wn._mnm“mc,: order. Shelf reading includes weeding the periodical collection according to the periodical
oldings list.

INTER LIBRARY LOANS & ARTICLE COPYING

Wansmm_wsmwsac_«ia:mo:_oubmo;%mnmmn %nn.o._ _uc.oEvonm,m_.ﬁognavczmm:&ann:ann:
from libraries, agencies or appropriate sources for a specified fe¢. Providing copies of technical and
environmental articles from appropriate sources for a specified fee.

DIALOG SERVICES

Providing on-line access to DIALOG and providin c;@owam subscription to two CD-ROMS, NTIS and
EI-ENERGY & ENVIRONMENT published by DIALDG.

LOOSE-LEAF FILING SERVICE

The library subscribes to various loose-leaf reference publications which are kept current through the

issuance of loose-leaf updates that must be interfiled within the basic document. These updates are sent
by the publishers at different intervals throughout the year.

Also most of the publications that make up the law library are publications that are updated throughout
the year through loose-leaf updates and pocket wn:.o which must be interfiled within the specific volume
beirig updated. These updates must be accurately filed by trained personnel.

LEXIS/NEXIS SERVICES
Provide on-line access to LEXIS/NESIS for the legal division.

WESTLAW SERVICE

Provide on-line access to Westlaw for the legal division.

SUBSCRIPTION SERVICES

A a:ﬂn vendor service that provides ongoing subscription service to MOST of the library’s periodicals.
The library currently receives invoices at peniodic intervals throughout the year, This service includes

canceling and adding periodical titles when required by the library and automatic renewal of
subscripfions that are not canceled and are payable through an annual or semi-annual invoice.

MISCELLANEQUS SUBSCRIPTION PUBLISHERS/VENDORS

The library must deal with vendors who do not limit the selections of periodicals which they will handle,
since the library cannot foresee which periodicals it will be asked to subscribe to in the future. Also the
library subscribes to publications that can only be obtained from a specific publisher. The following are
examples of specific publishers that fall under this category:
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95000573
95000575

95000585
95000593
95000542

95000610
95000543

95000620
95000571
95000527
95000553
95000616
95000512
95000552
95000508
95000569

95000574
95000576
95000568
95000572

95000514
95000532
95000538
MAN

95000614

95000539
95000519
95000517
95000567
95000566
95000544
95000534
95000501

95000503
95000502

95000511
95000533

INSURANCE SETTLEMENT HANDBOOK ANNUAL SUPPLEMENT REVISION 4
INTERMODAL PERFORMANCE STANDARDS A PRIMER FOR TRANSPORTATION
PLANNING PRACTITIONERS (DRAFT)

INTERNET YELLOW PAGES

INTERNET YELLOW PAGES

LAND USE & ENVIRONMENT FORUM SUBSCRIPTION ISSUE #0}3 (RENEWAL
BILLING FOR 4 ISSUES, ANNUAL INDEX & SELF ASSESSMENT TESTS

LARMAC INDEX TO CA LAWS 95 (SUPP. MATYERIAL)

LOCAL CLIMATOLOGICAL DATA-LONG BEACH, LOS ANGELES AP , LOS ANGELES
C.0. CALIFORNIA

LOOSE LEAF FILING SERVICE, JANUARY 1996

MARINE INDUSTRY CHARACTERIZATION REPORT

MATHEW BENDER MONTHLY INVOICE, NOVEMBER, 1995

MATHEW BENDER MONTHLY INVOICE, DECEMBER 1995

MATTHEW BENDER MONTHLY INVOICE, JANUARY 1996

MCCARTHY ON TRADEMARKS AND UNFAIR COMPETITION

MINNELLA POCKET GUIDE TO COPIERS

NIMMER ON COPYRIGHT

NTIS/PB-194156 EVALUATION OF SELECTIVE CATALYTIC REDUCTION °
TECHNOLOGY FOR CONTROLLING NOX. .

NTIS/PB83-260810 SURVEY OF STATISTICAL MEASURES OF MODEL
PERFORMANCE AND ACCURACY FOR SEVERAL AIR QUALITY MODELS
NTIS/PB94-152246/HDM PROCEEDINGSI POLLUTION PREVENTION CONFERENCE
ON LOW-AND N-VOC COATING TECHNOLOGIES

NTIS/PB94-189271 SURVEY OF REGULATIONS AFFECTING EMISSIONS FROM
RESIDENTIAL, GAS-FIRED APPLIANCES

NTISPB82-259789 TECHNIQUES TO MEASURE VOLUMETRIC FLOW AND
PARTICULATE CONCENTRATION IN STACKS WITH CYCLONIC FLOW
PRACTICAL GUIDE TO THE OCCUPATIONAL SAFETY AND HEALTH ACT
RAND MCNALLY COMMERCIAL ATLAS & MAP (1996)

REPORT OF THE INTERNATIONAL COMMITTEE FOR NICKEL CARCINOGENESIS IN

SANTA BARBARA COUNTY AIR POLLUTION CONTROL DISTRICT'S RULES &
REGULATIONS UPDATES (RENEWAL)

SOUTHERN CALIFORNIA ENVIRONMENTAL DIGEST

SPILL REPORT GUIDE (1996 UPDATES

STANDARD PERIODICAL DIRECTORY I8TH EDITION

SUBSCRIPTION TO FEDERAL REPORTER VOLUME 34 WITH ADVANCE SHEETS

SUBSCRIPTION TO FEDERAL SUPPLEMENT VOLUME 859 WITH ADVANCE SHEETS

TURNER SUBSCRIPTIONS ADJUSTMENT INVOICE

U.S. PAINT MARKET. ECONOMY AND ANXIETIES

WEST'S ANNOTATED CALIFORNIA CODES 1996 CUMULATIVE POCKET PARTS TO
MISCELLANEOQUS TITLES .

WEST'S CALIFORNIA EVIDENCE CODE COMPACT EDITION 1996 EDITION
PAMPHLET

WEST'S FEDERAL PRACTICE DIGEST, 4TH DECEMBER 1994 PAMPHLET #1 -
WORKERS COMPENSATION LAWS CALIFORNIA 1996 EDITION

WORLDWATCH RENEWAL
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Attachment C
EXAMPLE OF ARTICLES ORDERED

Account: 240745020
Department: ISD/LIBRARY
NEW CO/2 SPRAY FINISHING TECHNOLOGY

Fund Account: 240745020ENF
Department: ENFORCEMENT
CASE STUDIES IN ENVIRONMENTAL AUDITS: A PRACTICAL FOCUS

Fund Account: 240745020ENG
Department: ENGINEERING :
CEMS QUALITY ASSURANCE REQUIREMENTS, TAPPI J, V71,N12,...

EXTRACTIVE CONTINUOUS EMISSIONS MONITORING FOR A PAPER
INTERNATIONAL RECOGNITION OF AUDITORS, AQCT

MONITORING SYSTEM ON THREE RECOVERY FURNACES AT A SULFITE
Fund Account: 240745020P&R

Department: PLAN. & RULES

CONTROLLING GROWTH WITH LEVEL OF SERVICE POLICIES, TRANS.

FIELD AND LABORATORY TESTING FOR THE EVALUATION OF...

GREEN BANNERS BEGIN TO UNFURL OVER EUROPE, FINANCIAL WEEKLY
-Lﬂﬁ.u USE AND TRANSPORTATION PLANNING IN RESPONSE TO CONGES...
Fund Account; 240745020PTA

Department: PLANNING & TECH ADVANCE

EPIDEMIOLOGY,V2,#3,MAY 1991 KAVET P224-

Fund Account: 240745024 AST

Department: LINDEMANN/AST
ADVANCED MATERIALS & PROCESSES, NOVEMBER 1991,

ART OF COMPUTER PROGRAMMING
THE HALF-INVARIANTS OF THE SUM OF TWO TYPICAL LAWS OF ERRORS
ON A CRITERION FOR THE REJECTION OF OBSERVATIONS AND THE DIS...
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CIO- THE MAGAZINE FOR INFORMATION
CLEAN AIR/TRANSPORTATION REPORT
CLEAN FLEET

CLEAN FUEL VEHICLE WEEK

CLIMATE DIAGNOSTICS BULLETIN

CLIMATOLOGICAL DATA--CA

COAL TRANS

COGENERATION

COMPENSATION AND BENEFITS REVIEW

THE COMPLETE GUIDE TO HAZARDOUS MATERIALS ENFORCEMENT AND  LIABILITY
COMPUTERWORLD

CONGRESSIONAL YELLOW BOOK

CONSUMER REPORTS

CORPORATE YELLOW BOOK

CPER (CALIFORNIA PUBLIC EMPLOYEE RELATIONS)

CPI DETAILED REPORT
DAILY WEATHER MAPS

DATA SOURCES

DATAPRO COMMUNICATIONS NETWORKING SERVICES
DATAPRO DATA NETWORKING

DATAPRO LAN INTERNATWORKING

DATAPRO LOCAL AREA NETWORKS

DATAPRO NETWORK MANAGEMENT

DATAPRO VOICE NETWORKING SYSTEMS

DEBT LINE

DESERT BREEZE-KERN COUNTY AIR POLLUTION CONTROL DISTRICT
DESTRUCTION OF EVIDENCE: 1992 CUMULATIVE SUPPLEMENT
DIESEL & GAS TURBINE WORLDWIDE

DIESEL PROGRESS--ENGINES & DRIVES

DIRECTORY OF CERTIFIED APPLIANCES AND ACCESSORIES
DOMESTIC MAIL MANUAL

E:THE ENVIRONMENTAL MAGAZINE

ECOLOGY LAW QUARTERLY

ECONOMIST

EDF LETTER -

ELECTRIC VEHICLE PROGRESS

EMPLOYMENT AND EARNINGS

ENVIRONMENT & DEVELOPMENT

ENVIRONMENTAL CAREERS BULLETIN
ENVIRONMENTAL DIGEST

ENVIRONMENTAL ENGINEERING NEWS
ENVIRONMENTAL HEALTH PERSPECTIVES
ENVIRONMENTAL POLLUTION & CONTROL C.1
ENVIRONMENTAL SCIENCE & TECHNOLOGY
ENVIRONMENTALIST

EPA HEADQUARTERS TELEPHONE DIRECTORY

EPA JOURNAL

EPRI JOURNAL (ELECTRIC POWER RESEARCH INSTITUTE)
FAIR EMPLOYMENT PRACTICES GUIDELINES

FEDERAL JOBS

FEDERAL REGISTER C.I (SCAQMD LIB)

FEDERAL REGISTER C.2(LEG LIBRARY)

FEDERAL RESERVE BULLETIN

FEDERAL TAX GUIDE

FEDERAL TAX GUIDE REPORTS

25

FEDERAL TECHNOLOGY REPORT
FLEXIBLE BENEFITS

FUEL REFORMULATION

FUTURIST ,

GARBAGE: THE PRACTICAL JOURNAL FOR THE ENVIRONMENT
GARTNER LETTER

GLASS INDUSTRY

GOVERNMENTAL GAAP GUIDE UPDATE SERVICE

THE GRAUNKE REPORT-WINDOWS TIPS & TRICKS
GREGORYS MEDIA WATCH (FORMERLY MEDIA WATCH)
HARVARD BUSINESS REVIEW

HAZARDOUS WASTE & HAZARDOUS MATERIALS

HEALTH & ENVIRONMENTAL DIGEST (ROUTE COPY OF DIGEST)
HP CHRONICLE .

HR MAGAZINE

HYDROCARBON PROCESSING

HYDROGEN LETTER

INDUSTRIAL HEALTH

INDUSTRIAL HEATING ~ THE JOURNAL OF THERMAL TECHNOLOGY
INFORM REPORTS

INFORMATION SYSTEMS MANAGEMENT

INFORMATION WEEK

INLAND EMPIRE BUSINESS JOURNAL

INSIDE CAL/EPA (A EXCLUSIVE WEEKLY REPORT ON ENVIRONMENTAL ~ LEGISLATION)
INSIDE EPA WEEKLY REPORT

INSIDE EPA'S CALIFORNIA REPORT

INSIDE EPA'S CLEAN AIR REPORT; AN EXCLUSIVE BIWEEKLY REPORT ON  THE CLEAN AIR ACT AND
USS. AIR POLICY,

INSIDE EPA'S DOCUMENT SERVICE

INSIDE MICROSOFT WINDOWS

INSIDE WORD FOR WINDOWS

INTERIOR DESIGN

INTERNAL AUDITING

INTERNAL AUDITING ALERT

RON AND STEEL ENGINEER

JOURNAL OF CHROMATOGRAPHIC SCIENCE

THE JOURNAL OF COMMERCE

JOURNAL OF ENVIRONMENTAL ECONOMICS & MGMT.
JOURNAL OF THE AIR & WASTE MANAGEMENT ASSOCIATION
KELLY BLUE BOOK/NEW CAR PRICE MANUAL (RETURN TO LIBRARY AFTER ROUTING)
KIPLINGER CALIFORNIA LETTER

KIPLINGER WASHINGTON LETTER

LAN:THE NETWORK SOLUTIONS MAGAZINE

LAND USE FORUM - A JOURNAL OF LAW, POLICY & PRACTICE
LEGISLATIVE BULLETIN LEAGUE OF CALIFORNIA CITIES
LIBRARY JOURNAL

LOCAL CLIMATOLOGICAL DATA-L.A. COUNTY

LOCAL CLIMATOLOGICAL DATA--LAX

LOCAL CLIMATOLOGICAL DATA--LONG BEACH

LOS ANGELES BUSINESS JOURNAL

LOS ANGELES DAILY JOURNAL C.1

LOS ANGELES DAILY JOURNAL C.2

LOS ANGELES MASTERPLANNER

LOS ANGELES TIMES

MAIL:THE JOURNAL OF COMMUNICATION DISTRIBUTION
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